Dear PI,

You have notified the R&D office that you have VA staff working on an approved research project at the WRJ VAMC. For each person identified in your e-mail, please complete the attached form. 

Laura

NAME:

VA APPOINTMENT:
VA salaried
WOC

Consultant/Fee basis
Other, describe:

JOB TITLE:

Does this individual perform clinical activities as part of your research project?

If yes, describe:

If the person does not perform clinical research activities (lab tech, office-based research, etc.), please describe the “human subjects-related activities” that they are involved in.  Please be specific.  

Does this individual have a VA job description (PD or functional statement)?  

YES
NO
If yes, proceed to next box.  If NO:

Does this individual have a job description from Dartmouth (or another source)? 
YES
NO 

If yes, please forward a copy to the VA R&D office (electronic or hard copy) by 6/6/03.  

If no, a job description must be developed by 6/6/03.

If the job description includes a description of the research-related activities the individual is involved in, no further action is needed.  If research practices/privileges are not included in the job description, a “scope of practice” must be developed.  

.  

Scope of Practice The Scope of Practice outlines the duties, which the Principal Investigator authorizes the research employee to perform during the conduct of a research project. A Scope of Practice is used for RNs and those with other/advanced medical certifications (NP’s, PA’s, etc.), as well as those staff with no specific clinical certifications but who are engaged in human subjects research. A scope of practice should be developed for each employee, and not each protocol. Research staff involved in multiple studies should have one scope of practice that encompasses all of the routine duties that they are authorized to perform. The Scope of Practice is granted and signed by the Principal Investigator(s) and reviewed and approved by the ACOS/R. A copy of the WRJ VA Medical Center Scope of Practice for Research Coordinators is included as a sample that may be modified for your employees. 

Finally, all persons identified by you as participating in human subjects research MUST complete “human subjects protections” (http://cme.nci.nih.gov) and “good clinical practices” (http://vaww.va.gov/resdev/fr/stand_down/instructions.cfm) training modules in order to conduct research activities.  

